[bookmark: _GoBack]`CHEVINGTON PARISH COUNCIL
MINUTES FOR ANNUAL PARISH COUNCIL MEETING 10TH MAY 2018 AT THE VILLAGE HALL AFTER THE ANNUAL PARISH MEETING
	
	Clerk:  Frances Betts
	Old Apple Farm

	
	Barrow

	Tel: 01284 810508
	Bury St Edmunds

	
	Suffolk

	Email:chevington-pc@outlook.com
	IP29 5DT



Attendees: Cllr A McCormack (Chairman), Cllr D Sweny (Vice-Chair), Cllr D Doyle, Cllr C Thurston, Cllr J Pettit, Cllr L Agazarian, Mrs S Bruton (Footpath and Tree Officer), SCClr K Soons and BCllr M Chester, the Internal Auditor, Mrs C Fitzgerald and several parishioners 

1)Open Forum – 
· Mr Peter Keegan stood before the attending Council and gave his reasons for why he is applying for the vacancy of Parish Councillor. The Council asked him a few questions and then deliberated amongst themselves. Decision to be made later in the meeting.
· Mrs C Fitzgerald was introduced to all the Council as the Internal Auditor for 2018.	

2) Cllr A McCormack was asked to stay on as Chairman for another year. This was proposed by Cllr Doyle and seconded by Cllr Agazarian. The vote was unanimous so Cllr McCormack remains Chair of Chevington Parish Council. He duly completed the compliance form.

3) The Chairman welcomed everyone to the meeting and declared that he had received no apologies for absence.
    a) Cllr Sweny proposed that Mr P Keegan be allowed to join the Council as Parish Councillor for Chevington, this was seconded by Cllr Doyle and after a unanimous vote the Chair asked Mr Keegan to join the Council at the table. He completed the forms of office. The Parish Council no longer has any vacancies. Clerk to send him all information on new Councillor courses at SALC
ACTION:Clerk
 
4) There were no declarations of Interest by Councillors.

5) Election of 
(a) Vice-Chairman. Cllr Sweny was asked to remain Vice Chair. This was proposed by Cllr Agazarian and seconded by Cllr Keegan and after a unanimous vote Cllr Sweny remains Vice Chair of Chevington Parish Council. He duly signed the forms of office. Clerk to send him a list of all training courses at SALC
ACTION:Clerk
(b) Trees & Footpaths Officer – Mrs S Bruton was asked to stay on as Tree & Footpath Officer. Cllr Thurston proposed and Cllr Doyle seconded and after a unanimous vote Mrs S Bruton was duly declare to be Chevington Parish Council’s Tree & Footpath Officer for another year. She stood and gave her annual report. A copy of which can be seen via The Clerk. The Chair gave her a vote of thanks for her excellent work during the year. During the past twelve months there have been issues with Footpaths 2 and 4. The County’s Footpath Officer was alerted to the concerns and they have been dealt with satisfactorily. Footpath 4’s signs are still missing so this will be investigated further by the Clerk
ACTION:Clerk
(c) Suffolk Association of Local Councils Representative.- Cllr Doyle was asked to remain as SALC Rep for another year. This was proposed by Cllr Agazarian and seconded by Cllr Thurston. The vote was unanimous so Cllr Doyle remains the Council’s SALC rep for another year.
(d) Community Council Representative – Cllr Doyle proposed and Cllr Agazarian proposed that Cllr McCormack continue as Community Council Rep for another year. After a unanimous vote it was decided that Cllr McCormack continue as Community Council Rep for another year.
(e) Village Hall Management Committee Representative – Cllr Pettit was sked if she would stand as VHMC rep for another year. Cllr Thurston proposed and Cllr Agazarian seconded and after a unanimous vote Cllr Pettit was asked to continue as VHMC Rep for another year.
(f) Risk assessments Officer – Cllr Sweny was asked if he would stand as Risk assessments Officer for another year. He would like to look into the GDP regulations risk assessments before he puts himself forward for another year. The Clerk will send him information that she has regarding this subject matter and the decision would be made later in the year
ACTION: Clerk

5)   The Clerk was confirmed as the Responsible Financial Officer.  Proposed by Cllr Agazarian and seconded by Cllr Pettit with a unanimous vote. The Clerk confirmed she was willing to continue as RFO for another year. The Chair thanked the Clerk for all her hard wok over the previous twelve months.

6)   The Minutes of the Meeting held 12th April 2018 were approved and signed as an accurate of the meeting.

7) The Chairman had nothing further to report 

8) Councillor’s reports
1. Cllr Sweny – nothing to report
2. Cllr Doyle: VAS Machine – the two volunteers have been in contact with Mr I Leggett, (Chedburgh’s VAS co-ordinator) and had been loaned a laptop suitable for use by Cllr Doyle. Locks and high viz jackets have also been bought and it is hoped that by the end of May it will be Chevington’s turn to have the machine.
3. Cllr Thurston- nothing to report
4. Cllr Agazarian- read a short report concerning the SafeGuarding course she attended earlier this month. It was felt that this needed further discussion and she will contact County Councillor Soons to find her views on this subject. Clerk to add it to the next month’s agenda
ACTION:Clerk
5. Cllr Pettit- nothing to report

9) The Clerk’s Report included:
1. Annual internal audit completed (Item 8:10 from 12.04.18 meeting)
2. GDPRegs update – an internal information audit is necessary. The Clerk attended a meeting at SALC earlier in the day and was given lots of templates to help with this administration. This audit will be ongoing.
ACTION:Clerk
3. Details of lots of planning applications and correspondence/telephone calls regarding existing applications
4. Pot holes reported to SCC’s Highways including:
· Old Post Office Road by College Farm
· Old Post Office Road by Smithy Cottage
· Queen’s Hill just past bridge and before the sharp bend (Item 5:1:4 from 12.04.18 meeting)
· Hedge opposite Hillcrest, Old Post Office Road also reported
5. VAS machines – see item 8:2 earlier in these Minutes
6. Extra poles for VAS machine in Hargrave Road and Old Posts Office Road (Item 6:2 from 12.04.18 meeting). This is slightly more complex than first thought and Cllr Doyle was given the necessary forms to complete for this to happen. He will liaise with the Clerk to arrange a date to measure the area and take photos
ACTION:Clerk&Cllr Doyle
7. SCC Footpath Officer contacted regarding the missing signage on Footpath 4 – awaiting response (Item 6:10 from 12.04.18 meeting) Council has asked the Clerk to chase this issue again
ACTION:Clerk
8. Mr N E Porter’s funeral took place on 25th April. Exclusive Right of Burial sold for grave 100. 
9. Several communications with various stonemasons have also taken place with ongoing paperwork yet to be completed. Several phone calls received from enquiries for plots for ashes.
10. St Edmundsbury Borough Council replied with a comment about noisy neighbours and details have been forwarded to Cllr Doyle to give to parishioner who asked for help (Item 5:1:1 from 12.04.18 meeting)
11. St Edmundsbury Open Forum Conference on May 29th from 5.30pm Venue to be confirmed. Clerk to let all Councillors know the finalised venue and possibly to arrange for a car to go.
ACTION:Clerk
12. Village Hall Management Course June 18th at CAS Clerk reminded the Council that they had funding to put towards courses of this kind to help the VHNC run the hall. The VHMC rep will take this matter to the next VHMC meeting. Proposer Cllr Sweny Seconder Cllr Keegan followed by a unanimous vote for the Parish Council to pay for a rep to attend the course.
13. Status of electrical work needed for dishwasher – VHMC are still waiting for an electrician to fulfil this work.
14. Deeds – an up-date. The village hall deeds have now ben registered and we are still waiting for the burial ground deeds to come through. A signatory on the bank account needs to go into Greene & Greene’s to have their ID checked before invoicing can be sent to the Council for payment. Cllr Doyle said that he would do this.
ACTION:Cllr Doyle
 

10)Planning applications:  
DC/18/0642/HH – Ruffin’s House, Brooke Corner – erection of linked extension
DC/18/0630/HH -Red Brick Cottage, New Road – erection of 1 storey extension
DC/18/0517/LB& DC/18/0516/HH – Batley’s Farm, Depden Road – 2 storey extension to replace an old lean-to.
No objection sent to Planning Department on any of the above
The planning application concerning Queen’s Lane has been withdrawn.

11) Paying VHMC for hire of the hall (LGA 1972s133). After a short discussion it was decided to agree to start to pay for the hire of the hall. Cllr McCormack proposed the motion, seconded by Cllr Agazarian with a unanimous vote to start paying the VHMC for the hire of the hall. This would be £10 per meeting. Cllr Sweny to relay this message onto the VHNC Treasurer to arrange invoices to be sent to the Clerk for payment.
ACTION:Cllr Sweny

12) Clerk’s pay and hours (s111 Local Government Act 1972) Following an audit of daily hours over the month of April the Clerk discovered that she spent 32 hours carrying out Clerk duties and 23 hours carrying out RFO duties with 3 hours being spent of burial ground administration. Her contract states that the working hours are 24 hours per month with overtime paid for all extra hours at £8.87/hr. The Chair reminded everyone that the Clerk had now been in post for over a year and was now fully trained with a year’s experience and that when she was appointed the proviso was to look at the salary scale. He proposed that she be paid at NALC PayScale 20 £10.30/hr with overtime paid at the same rate as she is the RFO/Burial Ground administrator as well as Clerk and that this continues with the payscale rising yearly until the top bracket has been reached. Proposed by Cllr Sweny and seconded by Cllr Agazarian with a unanimous vote following for the new rate to start from 1st April 2018. 

13) Parish Council Finances: 

1. Annual Audit 2016/2017
a) The Report from the Internal Auditor, Mrs C Fitzgerald was received. 
b) The Accounts for the Financial Year 2017-18 were approved and 
c) The signing of the Annual Return were authorised and signed off by the Chairman and Responsible Financial Officer, proposed by Cllr McCormack and seconded by Cllr Sweny.

2.Receipts:

	Receipt date
	Received from
	Details of Receipt
	Amount

	26.04.2018
	Armstrong Funeral Directors
	For burial of N E Porter (Grave 100) LGA1972s1
	£300

	01.05.18
	St Edmundsbury Borough Council
	Precept for 2018-19(Power – Local Government Finance Act (LGFA) 1992.s41
	£6535



3. To authorise payment of the following invoices: 


	Invoice No
	Details of payee
	Amount
	Statute Power
	Cheque No

	13
	Mrs F M Betts (Clerk/RFO expense) 
	£20.66

	LGA 1972s112

	 881

	274
	Internal Auditor Invoice 
(Mrs C Fitzgerald)
	£110
	LGA 1972s112
	882

	3384
	McGregor Services – 2 x cemetery grass cutting
	£180
	Open Spaces Act 1906 ss 9-10
	883

	
	Expenses and mileage for Cllr Doyle
	Carry forward to next agenda
	
	

	
	Donation request from EACH
	Carry forward to next agenda
	LGA 1972s137
	

	
	Donation request from St Edmundsbury Newstalk Association
	Carry forward to next agenda
	LGA 1972s137
	


4.All bank transactions since the last meeting as per Financial Regulation 1.3.3 (self governance) were discussed and signed off
NB By Virement means a payment not budgeted for (and does not come under a statutory power) but is a necessary expense for the running of the Council. 

5.Confirmation of Lloyd’s TSB Bank Account balance as of end of April 2018:- £36,521.79

15)Agenda Items for next meeting:
1. Cllr Doyle’s expenses (VAS machine)
2. EACH donation
3. St Edmundsbury Newstalk Association donation
4. Trees at top of Church Road and New Road
5. Signage to Ickworth and overgrowth of trees at top of Church Road
6. Ash tree in burial ground
7. Internet banking

16)Correspondence File: 
· ICO May report
· Suffolk Preservation Society magazine

17)Date of next Meeting – Thursday June 20th 2018 at 7pm in the village hall

NB: Deeds for the village hall and the burial ground can be found at Greene & Greene Solicitors in Bury St Edmunds

VILLAGE WEBSITE CAN BE FOUND ON:- http://chevington.onesuffolk.net/
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